
SEN Information Report for Dickleburgh VC Primary School 

 

The Children and Families Bill underpins wider reforms to ensure all children and young 
people can succeed, no matter what their background. The Bill will reform the systems for 
adoption, looked after children, family justice and special educational needs.  
 
The Government is transforming the system for children and young people with special 
educational needs (SEN), including those who are disabled, so that services consistently 
support the best outcomes for them. 
 
A child or young person has a learning difficulty or disability if he or she:  

 has a significantly greater difficulty in learning than the majority of others of  
the same age, or  

 has a disability which prevents or hinders him or her from making use of 
educational facilities of a kind generally provided for others of the same age in 
mainstream schools or mainstream post-16 institutions. 
 

Part of the SEN reform programme Local Authorities must publish their Local Offer, 
providing a comprehensive, transparent and accessible picture of the range of services 
available. Local partners, including schools are required to co-operate with the Local 
Authority in the development and review of their Local Offer.  
 
Norfolk’s maintained schools have a similar approach to meeting the needs of pupils with 
special educational needs and are supported by the Local Authority to ensure that all pupils, 
regardless of their specific needs, make the best possible progress in school.  
 
This document outlines our School Offer and the SEN Information required as stated in the 
SEN Code of Practice.  
 
Role and responsibilities of the Special Needs Coordinator (SENCO)  
 
The SENCO is responsible for the operation of the SEN policy and coordination of specific 
provision made to support individual children with SEN. 
  
The SENCO will liaise with staff to monitor pupil’s progress and support the class teacher in 
planning further interventions where necessary.  
 
The SENCO has contact with a wide range of agencies who are able to give more 
specialised advice.  
 
 
 
We have set out our SEN Information Report through a series of questions through which 
you can get more information. You may also wish to refer to our SEN Policy for further 
information.  
 
1. How does Dickleburgh Primary know if my child needs extra help?  
We know pupils need help if:  

 Concerns are raised by parents/carers, teachers or the child.  

 Limited progress is being made.  

 There is a change in pupil’s behaviour or progress.  
 

2. What should I do if I think my child has special educational needs?  



 The class teacher is the initial point of contact for responding to parental concerns. 
They will then consult with the SENCO as necessary.  
 

3. How will teaching be matched to my child’s needs?  

 When a pupil has been identified with special needs their work will be differentiated 
by the class teacher to enable them to access the curriculum more easily. 

 Teaching assistants (TAs) may be allocated to work with the pupil in a 1:1 or small 
focus group to target more specific needs. 

 If a child has been identified as having a special need they will be given a specific 
plan. Targets will be set according to the area of their need. These will be monitored 
regularly by the class teacher and copies given to parents for review.  

 If recommended, specialist equipment may be given to the pupil, e.g. writing slopes, 
laptop computers or tablets. 
 

4. How will I know how my child is doing?  

 You will be able to discuss your child’s progress during Parent consultations (X3 / 
year). 

 You will receive a termly written report. 

 Appointments can be made to see the class teacher (or SENCO) by contacting the 
school office.  

 
5. What support do you have for me as a parent to support my child?  

     The class teacher may suggest ways of how you can support your child. 

 The SENCO or specialist teachers may meet with you to discuss how to support your 
child. 

 If outside agencies or the Educational Psychologist have been involved suggestions 
are normally provided that can be used at home. 
 

6. What support will there be for my child at Dickleburgh?  

 Each individual plan will be designed by the class teacher and differentiated to suit 
the pupil’s individual needs. 

 If a pupil has a specific area of need such as spelling, numeracy, literacy skills etc., 
they may be placed in a small intervention group run by a teacher or teaching 
assistant. 

 The interventions will be regularly reviewed to inform future planning. 

 Pupil progress meetings are held each term. This is a meeting where the class 
teacher meets with the head teacher to discuss the progress of the pupils in their 
class. This shared discussion may highlight any potential problems in order for 
further support to be planned. 

 Occasionally a pupil may need support from an outside agency in which case a 
referral will be made with your consent. After assessment by the agency a 
programme of support may be provided. 

 If a pupil has a medical need such as nut allergy, diabetes etc., then a care plan is 
developed in consultation with parents/carers and relevant medical specialists. This 
is shared with all staff involved and with the pupil. 

 Where necessary and in agreement with parents/ carers prescribed medicines can 
be administered in school where a signed medicine consent form is completed. 

 Staff, trained in first aid, are always available.  
 

7. What specialist service and expertise is available at the school?  
At times it may be necessary to consult with outside agencies to receive more specialised 
expertise The agencies used by the school may include:  

 Educational psychologist  



 CAHMS  

 Health visitor  

 Inclusion team  

 Mobility service  

 Social care 5  

 School nurse  

 Speech and language therapy  
 
The advice of an educational psychologist (EP) is a brokered support and would not 
normally be routinely available. The EP will normally only work directly with pupils whose 
needs are felt to be considerable and have not responded well to the interventions 
previously put in place for them. This involvement is planned for in consultation with the 
parents/carers, class teacher and SENCO. In order to help with the pupil’s educational 
needs, the EP will generally meet with the parent and give feedback after the assessment 
has been completed. He/she will offer advice to the school and parent/carer on how to best 
support the pupil and take their learning forward.  
 
8. How accessible is the school and how will my child be included?  
As a school we are happy to discuss individual access requirements and will wherever 
possible make suitable arrangements. 

 Ramps into school make the building accessible. 

 The building is on a single level. 

 Toilets have been adapted for disabled use.  

 Risk assessments are carried out and procedures put in place to enable all child to 
participate in all activities.  
 

9. How will school prepare my child for joining Dickleburgh or moving to the next stage of 
education? 

 Discussion between the previous or receiving school.  

 Transition sessions are arranged where pupils spend some time with their new 
teacher. 

 SENCO and class teachers are always willing to meet with parents/carers prior to 
their child joining Dickleburgh by arrangement. 

 Visits by secondary school staff are encouraged to enable transfer of information 
regarding SEND pupils. Additionally where a pupil may have more specialised needs, 
a separate meeting will be arranged with the secondary school, SENCO, the 
parents/carers and where appropriate the pupil to develop a transition plan.  

 
10. How will I be involved in discussions about my child’s education?  
All parents are encouraged to contribute to their child’s education. This may be through:   

 Informal discussions with the class teacher. 

 Parent consultation sessions 

 Discussions with SENCO and/or other professionals as appropriate. 

 Parents’ written contributions to their child’s SEND passport. 
 
11. Who can I contact for further information? 
 
 If you wish to discuss your child’s educational needs please contact the school office to 
arrange a meeting with the classteacher, who may then refer you to the School SENCO. 
 
More details of the Local Offer please visit Norfolk County Council’s website. 

https://www.norfolk.gov.uk/children-and-families/send-local-offer

