
    
 
Dear Parents 
  
On behalf of the staff and governors I’d like to welcome all of our new children and parents and hope that your 
association with us will be a long and happy one.  
  
I can only apologise for the late start to the term, the builders worked their socks off but the few days of inclement 
weather in the middle of the month had a knock-on effect to the schedule.  Many of you will have noticed that aside 
from the hall and classroom extension we have also had the other four classrooms in the main building redecorated. 
I’m sure you’ll agree with me that the building is looking really good and pretty much fit for purpose.  Unfortunately 
the hall floor is yet to be laid – the concrete needs another day or two to dry before the vinyl can be put down. The 
installation of the air conditioning units will be completed today and the boards in the new classroom will be up by 
the end of the weekend.  
 
There are two pieces of work that will have to be finished off during the half term holiday, they are: 

1. Reinstating the tarmac pathway around the new classroom.  In the meantime would parents please use the 
Reception Class play area/Pre-School pathway if walking into school via the staff car park. 

2. Improving the children’s toilet facilities in the main school building by remodelling the cloakroom areas. 
 

This school’s first day of the half term holiday will be Thursday 19th October – this is scheduled as a staff training 
day, with children returning to school on Monday 30th October.  Mrs Croskell is working on this term’s calendar, we 
do have a few dates to finalise but it will be sent home before the end of next week.  You will want to know that our 
first set of parents consultation evenings are scheduled for the 10th & 11th October.   These will, as usual, be held 
as a series of 10 minute appointments, between 3.40 – 5.30 on the Tuesday and 4.30 – 7.30 on the Wednesday. 
The Autumn consultation is an ideal opportunity to meet your child’s teacher and to discuss issues like homework 
and learning targets.  You will be able to book a session with relevant teachers by signing up on the appointment 
sheets in the main corridor; the appointment sheets will be available from 3.30 on the 2nd October.  
 
We have been thinking about communication between school and parents and have taken the decision to start using 
a school app, there is a bit of training for us to do but I will be writing to you in the very near future with details of how 
you can download it on to your phones and tablets.  We will continue to use texts, letters and emails but increasingly 
the app will be the way we communicate with you. 
 
Mrs Raven and Mr Martin will be running the after school care club this year, there are no changes to the sign-up 
procedures – the sheets for booking sessions are by the office and you will be able to reserve places up to the half-
term break.  Likewise the breakfast club will continue as usual with Mrs Wright, please remember the start time is 
7.45, we will not admit children earlier than this and if you are using the staff car park to drop-off please do so 
considerately.  I will be sending a letter home next week about after school activity clubs, these will run for 10 weeks 
starting the week beginning 18.09.17. 

 
There was a lot of congestion around the playground door this morning, it is inevitable with so many children coming 
in and out, looking for pegs and I’m not surprised that it was as it was.  To ease the difficulty please would Class R 
parents and children use their class’ playground door and whenever possible, (to avoid traffic jams) please use the 
buggy park.  It will become easier as our little ones become more familiar with the environment and learn the 
routines.  
 
Attendance last year was becoming a bit of a thing, it had dropped off dramatically to being only just above the 
national average.  I was, and still am, worried about the number of children whose attendance was in the low 90% 
and the increasing number of term-time holidays.  I am required to send home a letter to all parents which you will 
see overleaf.  I am reluctant to travel down the fixed penalty notice fines route but I’d urge you all to think hard and 
consult with me before you book a term-time holiday 

 



 
Dear Parent/Carer,  
 
 
Attendance at school and legal intervention 
Research commissioned by the Department for Education shows missing school for even a day 
can mean a child is less likely to achieve good grades, which can have a damaging effect on 
their life chances.  At Dickleburgh Primary School our aim is to work with parents to ensure that 
all our pupils receive the most from their education and reach their full potential.  
 
This letter is to remind all parents/carers that the law that requires them to ensure that their child 
attends school regularly.  The Government remains very clear that no child should miss school 
apart from in exceptional circumstances and schools must continue to take steps to reduce 
absence to support children’s attainment. 
 
The Local Authority operates a system where any pupil will meet the criteria for legal intervention 
through the issue of a Fixed Penalty Notice where they have: 

1. 10 consecutive sessions1 of unauthorised absence where some or all of the absence may 

be attributed to an unauthorised holiday in term-time (for absences from 1 September 

2017); or 

2. 15% unauthorised absence over a period of 6 school weeks for reasons other than 

unauthorised term time holiday. 

 
Any pupil at Dickleburgh Primary School who meets either of the criteria, will be referred to the 
Local Authority for action to be considered. 
 
If a Fixed Penalty Notice is issued it is a fine of £60 per parent per child which must be paid in 
one payment within 21 days.  If a Notice is unpaid within 21 days, the fine will double to £120 per 
parent per child if paid within 28 days. If a fixed penalty notice fine is not paid in full within the 
timescale set out above, the Local Authority is required to start legal proceedings against the 
parent(s) in the local Magistrates’ Court for the offence of failing to ensure their child has 
attended school regularly.   
 
I hope we can count on your support in this matter, please do not hesitate to contact me if you 
have any questions.  
 
Yours sincerely  
 

 

 

James Richards 
Headteacher 

                                                 
1 Please note that the school day consists of 2 sessions.  

https://www.gov.uk/government/publications/absence-and-attainment-at-key-stages-2-and-4-2013-to-2014

